
Informal Employment Verification Request

Subject: Employment Confirmation Needed

Hello [HR Manager],

I hope youâ€™re doing well. I am reaching out to confirm the employment of [Employee Name] with

your company as [Job Title] between [Start Date] and [End Date]. This is for [Purpose].

Please let me know if you need any additional information from me.

Thanks,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/employment-verification-request-letter


