
Casual Event Announcement Email

Hi [Recipient Name],

Exciting news! Weâ€™re organizing [Event Name] on [Date] at [Venue]. It will be a fun and

engaging event with [activities, e.g., games, talks, networking].

Weâ€™d love for you to join us! Let us know by [RSVP Date] if you can make it.

Cheers,

[Your Name]

[Designation]

Get more templates here: https://www.lettersandtemplates.com/letters/event-announcement-letter


