
Provisional cancellation notice

Subject: Provisional Cancellation of [Event Name]

    Dear [Recipient Name],

    Please be advised that the [Event Name] scheduled for [Date] is provisionally cancelled due to

[reason: logistical challenges, low attendance, etc.]. We are evaluating alternative arrangements

and will confirm the final decision by [Date].

    We appreciate your patience and understanding during this time. Further updates will follow

shortly.

    Best regards,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/event-or-party-cancellation-letter


