Excuse due to family obligations

Subject: Apology for Missing Company Outing

Dear [Manager/Supervisor Name],

| regret to inform you that | will be unable to attend the company outing on [Date] due to family
commitments that require my presence.

| sincerely apologize for my absence and hope the event goes smoothly. | look forward to joining
future gatherings.

Best regards,

[Your Name]
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