Casual termination email

Subject: Notice of Termination

Hi [Employee Name],

We regret to inform you that your employment with [Company Name] will end on [Date]. This
decision comes after careful consideration and in line with Fair Work requirements.

Please ensure all company equipment is returned and coordinate with HR for your final paycheck
and entitlements.

Thank you for your contributions, and we wish you the best moving forward.

Best regards,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/fair-work-termination-letter




