Farewell Letter After Resignation

Dear [Recipient's Name],

| hope this letter finds you well. As you are aware, | recently submitted my resignation, and my last
day at [Company/Organization Name] is approaching. | wanted to take a moment to express my
heartfelt gratitude and bid farewell to you and the entire team.

It has been an incredible journey working with [Company/Organization Name]. | am immensely
grateful for the opportunities, growth, and experiences | have gained during my tenure here. It was a
privilege to be part of such a dynamic and talented team, and | am proud of the work we
accomplished together.

| would like to extend my deepest appreciation to you, [Recipient's Name], for your guidance,
support, and leadership throughout my time at [Company/Organization Name]. Your expertise and
mentorship have been invaluable, and | have learned a great deal under your supervision. Your
dedication to excellence and commitment to fostering a positive work environment have made a
lasting impression on me.

| also want to express my gratitude to my colleagues. The camaraderie and collaboration we shared
made coming to work an enjoyable experience every day. | have formed lasting friendships and
professional connections that | will cherish. The memories we created together will always hold a
special place in my heart.

Please convey my sincere thanks to the entire team. | would like to express my appreciation for their
cooperation, support, and camaraderie. It was an honor to work alongside such talented individuals
who consistently demonstrated their commitment to achieving our shared goals.

As | move forward in my career, | will carry the lessons and experiences | gained at
[Company/Organization Name]. The skills | acquired and the challenges | overcame here will
undoubtedly contribute to my future success. | am excited about the new opportunities and
endeavors that lie ahead, and | will always look back fondly on my time spent at

[Company/Organization Name].



Please do not hesitate to reach out if there is anything | can do to assist with the transition. | am
more than willing to provide support or guidance to ensure a smooth continuation of the projects and
tasks | have been involved in.

Once again, | would like to express my deepest gratitude to you, [Recipient's Name], and the entire
team for making my time at [Company/Organization Name] truly remarkable. | wish everyone
continued success and fulfillment in their professional and personal lives.

Thank you once again for everything.

Sincerely,

[Your Name]



