Formal Farewell Due to Company Changes

Subject: Farewell and Transition

Dear [Partner's Name],

| am writing to inform you that due to recent restructuring at [Company Name], | will be stepping
down from my role as [Your Position]. | wanted to personally thank you for your trust, collaboration,
and the successful projects we have completed together.

Although I will no longer be in this position, | am confident that our companies will continue to
maintain a strong partnership. | look forward to seeing our shared initiatives flourish under new
leadership.

Sincerely,

[Your Name]

[Your Position]

[Company Name]
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