Light-hearted humorous farewell letter

Subject: Don&€™t Forget Us!

Dear [Employee Name],

As you leave [Company Name], remember that we will miss your witty jokes and endless coffee
breaks almost as much as your professional skills. Your contributions were invaluable, but your
sense of humor truly brightened our office.

Good luck in your new role! We hope they appreciate your charm (and coffee-making skills) as

much as we did.

Best wishes,

[Your Name]

[Date]
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