
Elements and Structure of a Farewell Party Invitation Letter

- Subject or title of the invitation  

- Recipientâ€™s name  

- Purpose of the event (farewell for whom)  

- Date and time  

- Venue/location  

- RSVP details and deadline  

- Closing remarks  

- Organizerâ€™s name and contact information  

- Optional: special notes (dress code, theme, gifts)

Get more templates here: 

https://www.lettersandtemplates.com/letters/farewell-party-invitation-letter


