
Professional Follow-Up Appointment Letter

Subject: Follow-Up Appointment Reminder

Dear [Recipient Name],

This is a formal reminder regarding our follow-up appointment scheduled for [Date] at [Time].  

Kindly confirm your availability or inform me if rescheduling is necessary.  

Your cooperation is appreciated, and I look forward to our meeting.  

Warm regards,  

[Your Name]  

[Designation/Organization]

Get more templates here: https://www.lettersandtemplates.com/letters/follow-up-appointment-letter


