Official Follow-Up Appointment Letter

Subject: Official Follow-Up Appointment Notification

Dear [Recipient Name],

This letter serves as an official confirmation of our follow-up appointment scheduled for [Date] at
[Time].

Please confirm your attendance at your earliest convenience.

We appreciate your prompt response and look forward to your participation.

Sincerely,

[Your Name]

[Designation/Organization]

Get more templates here: https://www.lettersandtemplates.com/letters/follow-up-appointment-letter




