Serious Follow-Up Email for Action Required

Subject: Urgent Follow-Up on [Action/Task]

Dear [Recipient's Name],

| am writing to follow up on [specific task or action] discussed on [Date]. As the deadline is
approaching, your attention to this matter is critical to ensure timely completion.

Please confirm receipt and let me know if any assistance is required from my side.

Thank you,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/follow-up-email




