
Informal email to maintain connection after a meeting

Subject: Great Meeting You!

Hi [Recipient Name],

It was great catching up on [Date]. I really enjoyed our conversation about [Topic].  

Just wanted to check in and see if thereâ€™s anything else you need from me regarding [specific

task or topic]. Looking forward to continuing our collaboration.

Cheers,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/follow-up-letter-after-meeting


