Formal Letter

Dear Members of the Interview Panel,

| am writing to sincerely thank you for the opportunity to interview for the [Job Title] position at
[Company Name]. It was an honor to meet with all of you and gain a deeper understanding of the
companya€™s mission and initiatives.

| am confident that my skills in [Your Key Skills] would allow me to make a meaningful contribution to
your team. Please do not hesitate to contact me if you require any further information.

Thank you again for your time and consideration.

Sincerely,

[Your Name]
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