
Friendly and Engaging Acknowledgement Email

Subject: Your Concern Has Been Noted

Hello [Employee Name],

We wanted to let you know that your grievance about [Issue] has been received. Our team is

already on it and will keep you posted with updates as we move forward. We appreciate your

openness in bringing this to our attention.

Best regards,

[HR Team]

Get more templates here: 

https://www.lettersandtemplates.com/letters/grievance-acknowledgement-letter


