
Preliminary Grievance Letter Before Full Investigation

Dear [HR Manager's Name],

This letter serves as a preliminary grievance regarding incidents of unfair treatment I have observed

in the workplace. While I am still gathering detailed information, I felt it necessary to notify you

promptly.

I request acknowledgment of this concern and guidance on the next steps for a formal review.

Sincerely,  

[Your Name]  

[Your Position]
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