Gross Misconduct Dismissal Letter

Subject: Termination of Employment - Gross Misconduct

Dear [Employee's Name],

| am writing to inform you of the decision made by [Company Name] to terminate your employment
with immediate effect, based on the grounds of gross misconduct. This decision has been reached
following a thorough investigation into the incident that occurred on [Date of Incident].

The incident in question involved [briefly describe the nature of the incident, providing relevant
details such as date, time, and location]. The investigation revealed that your actions during this
incident were in clear violation of our company policies and standards, as well as the expectations
set forth for all employees.

Gross misconduct refers to behavior that is considered a serious breach of trust, which undermines
the employment relationship and makes it impossible for the company to maintain your employment.
We take matters of misconduct very seriously and have carefully considered all the facts and
evidence surrounding this incident before reaching this decision.

Despite our efforts to create a safe and respectful work environment, your actions during the
incident clearly demonstrated a lack of adherence to our established policies, and it has resulted in
severe consequences. This decision has been made after due consideration and in alignment with
our disciplinary procedure, which includes conducting a fair and impartial investigation.

As a result of this termination, you are no longer eligible to enter the company premises or
participate in any company-related activities, including but not limited to meetings, events, or
communication channels. You will receive your final paycheck, which will include payment for any
accrued but unused vacation days and any other outstanding benefits, in accordance with
applicable laws and regulations.

We understand that termination can have personal and professional implications, and we encourage
you to seek new opportunities elsewhere. We would like to remind you of the confidentiality

obligations you have towards our company, and kindly request that you return any company



property, confidential information, or documents in your possession immediately.

If you have any questions or concerns regarding your termination, including matters related to your
final paycheck or the return of company property, please contact the Human Resources department
at [HR contact information].

We regret that this action had to be taken, and we hope that you can reflect on this incident and
make the necessary changes in your future endeavors. We wish you the best of luck in your future
endeavors.

Yours sincerely,

[Your Name]

[Your Position]

[Company Name]
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