
Harassment Warning Letter

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Address]

[City, State, Zip Code]

Subject: Harassment Warning Letter

Dear [Recipient's Name],

I hope this letter finds you well. The purpose of this communication is to address a matter of

significant concern that has come to my attention. It has come to my notice that you have engaged

in behavior that constitutes harassment towards [victim's name], and I am writing this letter to

formally warn you that such behavior is unacceptable and will not be tolerated.

Harassment, in any form, is a serious violation of personal boundaries and can have severe

negative consequences for the victim's mental, emotional, and physical well-being. Our society and

workplace should be environments where everyone feels safe, respected, and treated with dignity.

Harassment undermines these values and creates a hostile atmosphere that can negatively impact

the overall well-being of all individuals involved.

The specific incidents reported, which have led to this warning, include [describe the incidents and

their dates as accurately as possible]. These actions have caused distress to the victim and are in

violation of our organization's policies on harassment and respectful conduct.

I want to be clear that this warning serves as a formal notice that any further acts of harassment will

not be tolerated. Appropriate action will be taken to address the situation, including but not limited to



disciplinary actions, up to and including termination of your association with our organization.

I strongly encourage you to reflect on your behavior and consider the impact it has on others. We

expect all members of our organization to treat their colleagues and peers with respect and

professionalism at all times. If you are experiencing difficulties or conflicts with others, I encourage

you to seek help from your supervisor or HR department to resolve the matter amicably.

Please understand that this warning is not intended to be punitive but rather to give you an

opportunity to rectify your behavior and contribute positively to our organization's work culture. We

believe that personal growth and development are achievable for everyone, and we hope that you

will take this opportunity to reflect on your actions and make the necessary changes.

I request you to acknowledge receipt of this warning letter by signing and returning the attached

copy of this letter within [a specific timeframe, e.g., 5 business days]. If you have any concerns or

wish to discuss this matter further, please feel free to reach out to me directly.

I hope we can all work together to foster a safe and respectful environment where everyone can

thrive and reach their full potential. Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Job Title]

[Company/Organization Name]


