
Informal note addressing minor harassment

Subject: Conduct Reminder

Hi [Employee Name],

We noticed some behavior that might be perceived as uncomfortable by others, including [brief

description]. We want to remind you to maintain a respectful environment.

This message is intended as a gentle reminder. Please adjust your conduct accordingly to prevent

escalation.

Thanks,

[Manager Name]

Get more templates here: https://www.lettersandtemplates.com/letters/harassment-warning-letter


