
Friendly, cheerful holiday message

Subject: Pack Your Bags â€“ Holiday Time!

Hello Everyone,

Great news! We are off on [Date(s)] for [Holiday Name]! Take a break, have fun, and come back

refreshed.

Remember to finish important tasks and delegate as needed. Enjoy the holiday!

Cheers,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/holiday-announcement-letter-to-employees


