Casual Holiday Application Email

Subject: Holiday Leave Request

Hi [Manager's Name],

| hope you're doing well. | would like to request leave from [Start Date] to [End Date] as | am
planning a short holiday.

| will ensure all my tasks are up to date before | leave and will coordinate with the team for any
urgent issues.

Thanks for your understanding!

Best,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/holiday-application-letter




