Casual Holiday Leave Email

Subject: Holiday Leave Request

Hi [Manager's Name],

| hope youa€™re doing well. IA&€™d like to request leave from [Start Date] to [End Date] to take a
short holiday.

| will make sure all my responsibilities are covered before | go.

Thanks for your support!

Best,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/holiday-letter




