
Family Holiday Leave Letter

Subject: Request for Family Holiday Leave

Dear [Manager's Name],

I would like to request leave from [Start Date] to [End Date] to spend time with my family during the

holiday season.  

I have planned my workload to ensure that all urgent tasks are completed in advance.  

I appreciate your consideration and look forward to your approval.

Sincerely,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/holiday-letter


