Hostile Work Environment Complaint Letter

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Today's Date]

[Recipient's Name]

[Title]

[Company/Organization Name]

[Address]

[City, State, ZIP Code]

Subject: Formal Complaint Regarding Hostile Work Environment

Dear [Recipient's Name],

| hope this letter finds you well. | am writing to bring to your attention a matter of significant concern
regarding the work environment at [Company/Organization Name]. It is with regret that | must
address the presence of a hostile work environment that has been affecting my well-being and
performance as an employee.

Over the past [duration], | have observed and experienced numerous instances of hostile behavior,
discriminatory practices, and harassment within the workplace. These incidents include, but are not
limited to:

1. Verbal abuse: | have been subjected to derogatory comments, offensive language, and
disrespectful remarks from certain colleagues on several occasions.

2. Discrimination: | believe | have been treated differently based on my
[race/gender/ethnicity/religion/etc.], which has led to feelings of isolation and unfair treatment.

3. Intimidation: Certain individuals have engaged in intimidating behavior towards me, making it



difficult for me to carry out my duties without fear of retaliation.

4. Exclusion: | have been excluded from important meetings and decision-making processes, which
has hindered my ability to contribute effectively to the team.

5. Inaction by Management: Despite bringing these issues to the attention of my immediate
supervisor [Supervisor's Name], no substantial action has been taken to address and rectify these
problems.

| want to emphasize that | have tried to address these concerns informally with the involved parties,
but regrettably, the situation has not improved, and in some cases, it has worsened. The
continuation of such a hostile work environment is impacting my overall job satisfaction, morale, and
overall performance.

As an employee, | have the right to work in an environment free from discrimination, harassment,
and hostility, as outlined in [Company/Organization Name]'s policies and federal laws, including Title
VIl of the Civil Rights Act of 1964.

| kindly request that a formal investigation into these matters be conducted promptly. | also request
appropriate action to be taken against individuals found responsible for creating and perpetuating
this hostile work environment. Additionally, | ask for measures to be implemented to prevent such
incidents from reoccurring in the future, such as:

1. Mandatory training for all employees on diversity, inclusion, and respectful workplace behavior.
2. Clear communication of the company's policies and procedures for handling complaints of
harassment and discrimination.

3. Regular evaluations of the work environment to ensure a healthy and respectful atmosphere for
all employees.

4. Assurance of non-retaliation for those who come forward with complaints.

| am open to discussing this matter further and providing any additional information or evidence that
may be helpful during the investigation. Please ensure confidentiality during this process to protect

me and other employees from any potential retaliation.



| trust that [Company/Organization Name] takes these complaints seriously and is committed to
fostering a safe and inclusive work environment for all employees. | eagerly await your prompt
response and actions to address this matter effectively.

Thank you for your attention to this critical issue.

Sincerely,

[Your Name]



