Preliminary response to warning letter for miscommunication

Dear [Manager's Name],

| have received your warning regarding the recent miscommunication incident.

| apologize for the misunderstanding and will ensure that all future communications are clear and
timely.

| appreciate your feedback and support as | work to improve.

Get more templates here:

https://www.lettersandtemplates.com/letters/how-to-respond-to-a-warning-letter-at-work




