HR Internship Cover Letter

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Your Email Address]

[Your Phone Number]

[Date]

[Employer's Name]

[Company Name]

[Company Address]

[City, State, ZIP Code]

Dear [Employer's Name],

| am writing to express my strong interest in the HR Internship opportunity at [Company Name], as
advertised on [Source of Job Posting, e.g., company website or job board]. As a dedicated and
enthusiastic student pursuing a degree in [Your Relevant Field, e.g., Human Resources
Management] at [Your University], | am excited about the prospect of contributing to your team and
gaining valuable hands-on experience in the field of Human Resources.

Throughout my academic journey, | have developed a solid foundation in HR principles and
practices, and | am eager to apply my knowledge in a real-world setting. The [Company Name]
stands out to me for its reputation as an industry leader and its commitment to fostering a supportive
and inclusive work environment. | am particularly drawn to [Company Name]'s focus on [Specific
Company Aspect, e.g., employee development and engagement], as it aligns perfectly with my own
career aspirations and values.

In my coursework, | have gained proficiency in various HR functions, including recruitment and
selection, employee onboarding, performance management, and HRIS systems. Additionally, my

strong communication and interpersonal skills have been honed through group projects and



presentations, allowing me to effectively collaborate with colleagues and engage with diverse
individuals.

What excites me most about the HR Internship at [Company Name] is the opportunity to learn from
your experienced HR professionals and contribute to meaningful projects. | am confident that my
detail-oriented approach, proactive attitude, and willingness to learn quickly will make me a valuable
asset to your team.

Enclosed is my resume, which provides further details about my education, relevant coursework,
and extracurricular activities. | am excited about the chance to discuss how my skills and passion for
HR can contribute to the success of [Company Name]. Thank you for considering my application.

| would welcome the opportunity to speak with you in an interview to further discuss my
gualifications and learn more about the HR Internship at [Company Name]. Please feel free to
contact me at [Your Phone Number] or [Your Email Address] to schedule a convenient time.

Thank you for your time and consideration.

Sincerely,

[Your Full Name]

Enclosure: Resume



