
Formal and professional welcome letter for new employees

Dear [Employee Name],

Welcome to [Company Name]! We are thrilled to have you join our team and look forward to the

contributions you will bring.

Our HR team and management are committed to ensuring your onboarding process is smooth and

that you feel part of our corporate family. Please find attached your onboarding schedule, company

policies, and guidelines for your first week.

Should you have any questions or need assistance, feel free to reach out to the HR department at

any time.

Once again, welcome aboard, and we look forward to your success with us!

Best regards,

[HR Manager Name]

HR Manager, [Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/hr-welcome-letter


