
Quick and informal resignation email

Subject: Resignation Effective Immediately

Hi [Managerâ€™s Name],

I wanted to let you know that I need to resign from my role at [Company Name], effective today.

Personal matters have come up that I must focus on right away, and I canâ€™t continue working at

this time.

I appreciate everything Iâ€™ve learned here and thank you for the support and guidance youâ€™ve

given me. I regret that I canâ€™t provide notice, but I hope youâ€™ll understand.

Best,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/immediate-resignation-letter-due-to-personal-reasons


