
Short resignation message

Subject: Notice of Resignation

Hi [Manager Name],

Iâ€™m writing to let you know that I am resigning from my role at [Company Name], effective [Last

Working Day].  

Thank you for everything. I will help with the transition in any way I can.

Cheers,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/informal-resignation-letter


