
Concise, direct termination letter

Subject: Immediate Termination

Dear [Employee Name],

Effective immediately, your employment with [Company Name] is terminated due to [reason]. You

are requested to leave the premises and return all company property today.

HR will provide guidance on final pay and documentation. This decision is final.

Best regards,

[Manager Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/instant-dismissal-letter-template


