
Preliminary inquiry before reimbursement claim

Subject: Clarification on Reimbursement Claim Procedure

Dear [Insurance Company Name],

I recently incurred expenses covered under my policy [Policy Number] and am preparing to file a

reimbursement claim. Before I submit my application, I would like clarification on the exact

documents and forms required to ensure smooth processing.

I would appreciate your guidance so I can submit a complete claim package without delay. Please

advise me of any deadlines, additional forms, or notarization requirements.

Thank you for your assistance.

Sincerely,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/insurance-claim-letter-for-reimbursement


