
Insurance Claim Settlement Letter

Subject: Insurance Claim Settlement

Dear [Insurance Company Name],

I am writing to formally request a settlement for my insurance claim with policy number [Policy

Number]. The purpose of this letter is to provide you with the necessary details and documentation

to facilitate the claim settlement process.

I would like to remind you that on [Date of Incident], I experienced a loss covered under my

insurance policy. The incident involved [Briefly describe the incident and the damages/losses

incurred]. I promptly reported the incident to your company and have cooperated fully throughout the

claims process.

Enclosed with this letter, you will find all the supporting documentation required for the settlement.

The documentation includes:

1. Copy of the original insurance policy.

2. A detailed description of the incident, including the date, time, and location.

3. Photos and/or videos depicting the damages/losses incurred.

4. Itemized list of the damaged/lost items, including their value and supporting evidence such as

purchase receipts, invoices, or appraisal reports.

5. Any other relevant documentation related to the claim.

I have taken all necessary steps to mitigate the damages and have obtained repair/replacement

estimates from reputable professionals. The estimated cost of repairs/replacements is [Amount], as

detailed in the enclosed documentation. I request that this amount be considered as the settlement

for my claim.

I trust that your company will conduct a thorough review of the claim and reach a fair and equitable

settlement promptly. It is my expectation that the settlement will cover the full cost of

repairs/replacements, minus any applicable deductibles or policy limitations.

Please acknowledge receipt of this letter and inform me of the next steps in the claim settlement



process. If you require any further information or documentation, please do not hesitate to contact

me at the provided contact information.

I appreciate your prompt attention to this matter and your cooperation throughout the claims

process. I look forward to a swift and satisfactory resolution to my claim.

Thank you for your understanding and assistance.

Sincerely,

[Your Name]


