Official letter requesting transfer of insurance policy

Subject: Request for Insurance Policy Transfer

Dear [Insurance Company Name],

| am writing to request the transfer of my insurance policy [Policy Number] from [Current
Policyholder/Account] to [New Policyholder/Account]. The reason for this transfer is [reason, e.g.,
change of ownership, personal request].

Please find attached all necessary documents including identification, proof of relationship, and the
original policy documents. Kindly confirm the completion of this transfer at your earliest
convenience.

Thank you for your assistance.

Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/insurance-transfer-letter




