
Informal Intern Welcome Email

Hi [Intern Name],

Welcome to the team at [Company Name]! We're excited to have you join our [Department Name]

as an intern. Your first day is [Start Date], and you'll meet with [Supervisor Name] to get started.

We encourage you to explore, ask questions, and enjoy your experience. Looking forward to

working with you!

Cheers,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/intern-welcome-letter


