
Manager recommendation for transfer

Subject: Recommendation for Employee Transfer

Dear [HR Managerâ€™s Name],

I am writing to recommend [Employeeâ€™s Name] for an internal transfer to the [Department

Name] department. Over the past [X years], [Employeeâ€™s Name] has consistently demonstrated

strong performance and has developed skills that would make them an excellent fit for the new role.

I fully support this request and believe that the transfer would be mutually beneficial for both the

employee and the organization. Please let me know if further information is required.

Sincerely,  

[Managerâ€™s Name]

Get more templates here: https://www.lettersandtemplates.com/letters/internal-transfer-letter


