
Formal Introduce Yourself Letter for a New Job

Subject: Introduction â€“ [Your Name]

Dear Team,

I am writing to formally introduce myself as the new [Job Title] at [Company Name]. I recently joined

the team on [Start Date] and will be working closely with you on [specific projects or responsibilities].

My background is in [brief professional background], and I look forward to contributing my skills and

learning from everyone. Please feel free to reach out if youâ€™d like to connect or collaborate.

I am excited to be here and look forward to working with you all.

Sincerely,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/introduce-yourself-letter


