
Internal Stock Verification Email

Hello [Team/Department Name],

This email serves to confirm the current stock levels as recorded in our inventory system for

[Warehouse/Store Name] as of [Date].  

All counts have been verified and discrepancies have been noted in the attached report. Kindly

review and update your records accordingly.  

Best regards,  

[Your Name]  

[Position]

Get more templates here: 

https://www.lettersandtemplates.com/letters/inventory-or-stock-confirmation-letter


