
Client-Facing Inventory Confirmation Letter

Dear [Client Name],

We confirm that the items listed in your order dated [Order Date] have been prepared and are

available for dispatch.  

Please review the attached inventory list for accuracy. Should you require any adjustments, inform

us before [Deadline].  

Thank you for your business.  

Sincerely,  

[Your Name]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/inventory-or-stock-confirmation-letter


