Digital confirmation for attending a business meeting

Subject: Confirmation of Meeting Attendance

Hello [Organizer Name],

This email is to confirm my participation in the meeting scheduled on [Date] at [Time]. | look forward
to discussing [Agenda/Topic] with the team.

Please let me know if there are any materials | should review beforehand.

Best regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/invitation-confirmation-letter




