Serious Formal Letter for Government Conference
Subject: Invitation to Attend the Government Policy Conference

Dear [Recipienta€™s Name],

The Ministry of [Department] is pleased to invite you to attend the Government Policy Conference
on [Date] at [Venue]. The conference will bring together policymakers, industry experts, and
stakeholders to discuss strategies and initiatives on [Topic].

Your presence and input will be invaluable in shaping the outcomes of this important gathering.
Kindly confirm your attendance by [Date].

For further details, please refer to the enclosed agenda.

Sincerely,

[Official Name]

[Designation]

[Government Department]
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