
Short and concise email invitation

Subject: Guest Lecture Request

Hello [Name],

Can you give a lecture at [Institution Name] on [Date]? Topic: [Topic]. Duration: [Duration].  

Please confirm if you are available.

Thanks,

[Your Name]

[Position]

Get more templates here: 

https://www.lettersandtemplates.com/letters/invitation-letter-for-guest-lecture


