Lighthearted invoice cancellation message
Subject: Leta€™s Fix Invoice #[Invoice Number]

Hey [Recipient's Name],

Looks like Invoice #[Invoice Number] dated [Date] slipped through with some errors. Oops! Can
you hit the cancel button on this one so we can set things right?

IA€™I| send you the corrected details shortly. Thanks for being flexible and helping us keep the
books clean.

Cheers,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/invoice-cancellation-letter




