Quick Email Rejection of Invoice

Subject: Invoice Submission Issue &€* # [Invoice Number]

Hi [Vendor Name],

We cannot approve your invoice # [Invoice Number] dated [Invoice Date] at this time due to [Specific
Reason].

Please revise and resend the invoice at your earliest convenience.

Thank you,

[Your Name]

[Position]

[Company Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/invoice-rejection-letter-sample




