
Informal email version of completion certificate

Subject: Confirmation of Job Completion

Hi [Name],

Iâ€™m writing to confirm that the project/job assigned to you, [Project Name], has been successfully

completed as of [Date]. All requirements have been met, and your effort is greatly appreciated.

This email serves as an informal certificate of completion for your records. Thanks again for your

hard work and commitment.

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/job-completion-certificate-sample-letter


