Formal Executive Employment Agreement Letter

Subject: Executive Employment Agreement

Dear [Executive Name],

This letter confirms your appointment as [Executive Job Title] at [Company Name]. The employment
terms include detailed responsibilities, reporting hierarchy, compensation, and performance
evaluation criteria.

Your start date is [Start Date], and you are required to comply with all company policies and
confidentiality agreements. Please review and sign the attached agreement to confirm your
acceptance.

We welcome you to the leadership team and look forward to a successful collaboration.
Sincerely,

[CEO/HR Director]

[Company Name]
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