Formal acceptance of a scheduled interview
Subject: Interview Acceptance for [Position Name]

Dear [Interviewer Name],

| am writing to formally accept your invitation for an interview for the [Position Name] position at
[Company Name].

| am available on [Date] at [Time] as suggested and look forward to discussing how my skills and
experience align with your teama€™s goals.

Thank you for this opportunity, and | look forward to meeting you.

Sincerely,

[Your Name]

[Contact Information]

Get more templates here:

https://www.lettersandtemplates.com/letters/job-interview-acceptance-letter




