
Job interview invitation email confirmation

Subject: Interview Schedule Confirmation

Dear [Candidate Name],

Congratulations! You have been shortlisted for an interview for the role of [Position] at [Company

Name].  

The interview is scheduled for [Date] at [Time] via [Zoom / Teams / On-site]. Please reply to this

email confirming your attendance.  

We look forward to speaking with you.

Regards,  

[HR Name]  

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/job-interview-invitation-letter


