
Friendly and informal offer extension

Hi [Candidate Name],

We understand that making a career decision takes time, so weâ€™re extending the deadline for

your job offer for [Job Title] at [Company Name] until [New Deadline Date].

Take the extra time you need, and let us know if you have any questions. Weâ€™re excited about

the possibility of you joining our team!

Cheers,

[Sender Name]

Get more templates here: https://www.lettersandtemplates.com/letters/job-offer-extension-letter


