Friendly and Heartfelt Decline Email

Hi [Hiring Manager's Name],

| want to thank you sincerely for offering me the [Job Title] role at [Company Name]. It was a
pleasure meeting you and the team.

After much thought, I1&€™ve decided to accept another opportunity. I truly hope we can stay in
touch, as | hold [Company Name] in high regard.

Best wishes,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/job-offer-rejection-letter




