
Short and concise inquiry suitable for email

Subject: Job Inquiry

Hi [Recipient's Name],

Iâ€™m interested in any job openings at [Company Name]. I have experience in [Your Field] and

would like to know if there are positions that match my skills. Thanks for any guidance you can

provide.

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/job-or-employment-inquiry-letter


